Montgomery County Public Schools

English as a Second Language 

Program Identification
Overview of Registration Process

Based on the home address, students enroll in the elementary, middle, or high school of their attendance strand: Auburn, Blacksburg, Christiansburg, or Eastern Montgomery.  Parents may request that their child(ren) attend another school within the division by submitting a Transfer Request form.

For all students, an MCPS Student Registration form is completed by the parents/guardians. Each school identifies the school personnel who manage student registration.  School personnel assist parents/guardians in completing the registration documents.  If an interpreter is needed to facilitate this process, school personnel call the Office of Curriculum (540-382-5100 Ext. 5200) to request services supported by the Division.   
Title VI of the Civil Rights Act requires LEP students be identified as part of the enrollment process for all students.  The Home Language Survey is part of the MCPS Student Registration form.  Survey results determine the need for English language proficiency screening.  The Montgomery County Public Schools’ identification process is as follows:

STUDENTS NEW TO MCPS
1. Parents/guardians who indicate on the MCPS Registration Form that a language other than English is spoken at home and/or that the student was born outside the U.S. complete a Home Language Survey:  Page 4 of the MCPS Student Registration form.

2. At the time of enrollment, school personnel who manage student registration information

· Give a copy of the completed Home Language Survey along with a copy of the first page of the Student Registration form to the ESL teacher assigned to a school. 
· Enter in the following information in PowerSchool, the MCPS Student Information System (detailed explanation of data entry is located in Technology Department:  PowerSchool ESL).
1.  Birthdate (Demographic page)
2.  Ethnicity – Hispanic: Yes or No (Demographics page)
3.  Race (Demographics page)
4.  VA School Entry Date (ESL Custom page)
5.  US School Entry Date (ESL Custom page)
6.  US Entry Date (Other Information page)
7.  Birth Country Code (State/ Province VA page – General Tab)
8.  Primary (Home) Language Code (State/Province VA page – General Tab)
9. 
Immigrant Status – Yes or No (State/ Province VA page – General Tab)
a.  Aged 3 to 21
b.  Was not born in the United States

c.  Has not attended a U.S. school for more than 3 full academic 
years
d.  Include children who were born to parents serving abroad in the U.S. military if the above 3 conditions are met

e.
Include foreign exchange students if the above 3 conditions 
are met
f.  
Must be updated each year.  After a student has attended a US school for more than 3 full academic years, the student's "Yes" status is changed to "No." 
· 
File the MCPS Student Registration form containing the original Home Language Survey in the student’s cumulative folder. 

3. For the first month of school, ESL teachers weekly cross-check Home Language Surveys they receive against PowerSchool Birth County and Primary (Home) Language codes in PowerSchool to identify potential ESL students.
4. Based on the results of the Home Language Survey information, a Notification to Assess English Language Proficiency letter is sent home.

5. Within the first 15 school days after the opening of school and the first 5 days after a student enrolls during the school year, the ESL teacher determines the student’s English language proficiency in speaking, listening, reading, and writing by 

· Reviewing the previous spring's ACCESS for ELLs® or within the school year W-APT score report for students who have attended a Virginia school or another state that uses the WIDA ACCESS for ELLs® as its assessment of language proficiency or W-APT™ as its screening tool. 

· Administering the W-APT™  assessment or the Kindergarten MODEL f no score report is available or MCPS is the first school in which the student has enrolled. 
6. ESL teachers use the following guidelines to determining K-12 World-Class Instructional and Design (WIDA) English Language Proficiency (ELP) level.  

W-APT™  
VDOE requires that divisions use the online W-APT™ Proficiency Level Calculator, located on the WIDA® Website to calculate the Gard Adjusted Composite Proficiency Level (GACPL)

To interpret W-APT™ raw scores, teachers should go to http://www.wida.us/assessment/w-apt and log in with division username and password.  If you have forgotten the division access, call the Assessment Coordinator/DDOT.  Additionally, teachers input W-APT™ scores into ESLReps®.  
ACCESS for ELLs®  
	WIDA® ELP Levels 
	ACCESS for ELLs® Scores 

	Level 1 
	Composite Score of 1.0 through 1.9 

	Level 2 
	Composite Score of 2.0 through 2.9 

	Level 3 
	Composite Score of 3.0 through 3.9 

	Level 4 
	Composite Score of 4.0 through 4.9 

	Level 5 
	Composite Score of 5.0 through 6.0 and a Literacy Score less than 5.0 

	Level 6 
Year 1
(Formerly LEP) 
	For kindergarten students: 
Accountability Proficiency Score;
Composite Score of 5.0 or above; and Literacy Score of 5.0 or above.
For students in Grades 1-12:
Tier C; 
Composite Score of 5.0 or above; and Literacy Score 5.0 or above. 

	Level 6 
Year 2
(Formerly LEP) 
*Note: Level 6, Year 1, and Level 6, Year 2, 
Formerly LEP students do not take the annual ELP assessment and are only included in the calculation for AMAO 3 (Adequate Yearly Progress) for reading/language arts and mathematics. 
	For kindergarten students: 
Accountability Proficiency Score;
Composite Score of 5.0 or above; and Literacy Score of 5.0 or above.
For students in Grades 1-12: 
Tier C;
Composite Score of 5.0 or above; and Literacy Score 5.0 or above. 


7. Within the first 30 days after the opening of the school year or within two weeks after a student enrolls during the school year, the ESL teacher notifies parents/guardians of students whose English language proficiency level is 1-5.  The notification states 
that their student qualifies to participate in the MCPS ESL Program.  Notification may be through sending home an English Language Proficiency and Program Parent Notification Letter or conferring with the parents/guardians and an interpreter regarding the English Language Proficiency and Program Parent Notification Letter.

8. Parents/guardians return the English Language Proficiency and Program Parent Notification Letter, granting permission for their student to receive ESL program services or requesting a meeting with the ESL teacher to discuss declining services. 

9. Parents may elect to refuse services for their student by completing an English as a Second Language Program Waiver after they have met with the ESL teacher and an interpreter if needed.  
10. In order to meet the federal guidelines, all limited English proficient students, whether or not served by the ESL program, are assessed annually to measure gains in English language proficiency.  Prior to Spring ACCESS testing, all parents of ELLs receive Spring Notification to Assess letter.
11. If the ESL teacher suspects that a factor other than knowledge of English has significantly contributed to a low performance on the English language proficiency assessment, the ESL teacher notifies the building principal to begin the process of convening a Student Assistance Program Team.  
12. If classroom teachers are concerned with a student’s performance and suspect that the student may not have been included during the initial enrollment process, the school-based ESL teacher is contacted.  The ESL teacher reviews the student’s permanent file to see if a Home Language Survey (HLS) was completed.

· If a HLS was completed and a language other than English is spoken at home and/or the student was born outside the U.S., the school-based ESL teacher initiates the screening process.
· If a HLS was not completed, the student’s parents/guardian is contacted and if appropriate, a conference held to complete the survey with the help of the school’s administrative assistant/registrar.  An interpreter is present as needed.  Schools may request division assistance to arrange for interpretation.
· If after the conference, the HLS information indicates that the screening process should begin, the school-based ESL teacher conducts the screening assessment. 
· If after the conference, the school determines that there is no change regarding the completion of the HLS, the school staff may refer the student to the Student Assistance Program team.
STUDENTS CONTINUING IN MCPS ESL PROGRAM
13. ESL teachers use the results of the English language proficiency assessment (ACCESS for ELLs®) administered in the previous Spring to determine the     proficiency level of each student.   (See Proficiency Level information in chart above.)
14. In August of each school year, based on assessed English Language Proficiency Level, ESL teachers send home
· 
English Language Proficiency and Program Parent Notification Letters to students at Levels 1-5.
· 
Parent Notification Letter of Exiting Limited Proficient (LEP) Status.

15. Parents/guardians return the English Language Proficiency and Program Parent Notification Letter, granting permission for their student to receive ESL program services or requesting a meeting with the ESL teacher to discuss declining services. 

16. Parents may elect to refuse services for their student by completing an English as a Second Language Program Waiver after they have met with the ESL teacher and an interpreter if needed.  
17. In order to meet the federal guidelines, all limited English proficient students, whether or not served by the ESL program, are assessed annually to measure gains in English language proficiency.  Prior to Spring ACCESS testing, all parents of ELLs receive Spring Notification to Assess letter.
FOREIGN EXCHANGE STUDENT PARTICIPATION IN ESL PROGRAM
Foreign Exchange students who are sponsored by community groups register in MCPS schools.  These students usually possess a medium to high level of competence in the English language in order to qualify for an exchange program.   

18. Parents/Guardians of foreign exchange students complete a Home Language Survey as part of the MCPS Registration Form.  Foreign exchanges students are, therefore, engaged in the identification process as outlined in the  Students New To MCPS section of this document.









